
 
 

 

 

Self-Medication Assessment Tool 
1. Purpose 

This tool helps SCL International College assess whether a student can safely and responsibly 
manage and self-administer their own medication during their stay. 

The assessment supports student independence where appropriate, while protecting the 
student and others in the school, accommodation and activity environment. 

This document should be used alongside SCL’s Medical Information Form, First Aid Policy, 
Medication Policy, Safeguarding Policy and Care of Under-18s Guidelines. 

2. Scope 

This assessment applies where a student wishes or needs to manage their own medication while 
studying at SCL. 

It may apply to: 

●​ students under 18  
●​ adult students  
●​ residential students  
●​ students in closed groups  

●​ students with regular prescribed 
medication  

●​ students with emergency medication  
●​ students with short-term medication  
●​ students attending activities, excursions 

or transfers  
3. Key principles 

SCL will support students to self-medicate where it is safe and appropriate. 

Self-medication may be suitable where the student: 

●​ understands what the medication is 
for  

●​ understands when and how to take it  
●​ can follow dosage instructions  
●​ can store it safely  

●​ can recognise when they need help  
●​ can inform staff if there is a problem  
●​ can manage medication during 

lessons, accommodation and 
activities  

 

Self-medication may not be suitable where: 

●​ the student is too young or lacks 
maturity  

●​ the student cannot understand or 
follow instructions  

●​ there is a risk of overdose, misuse or 
missed doses  

●​ the student has unstable medical or 
mental health needs  

●​ the medication presents a risk to others  
●​ secure storage is not possible  
●​ the student does not want to 

self-administer  
●​ the parent/legal guardian does not 

consent for a student under 18  
●​ SCL cannot safely support the 

arrangement  
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4. Consent 

For students under 18, written parent/legal guardian consent is required before the student may 
self-administer medication. 

The student should also agree to the arrangement, where appropriate. 

For adult students, the student’s own written consent is required. 

Consent must include: 

●​ name of medication  
●​ dose and frequency  
●​ purpose of medication  
●​ storage instructions  
●​ whether the student carries it or stores it securely  
●​ what to do in an emergency  
●​ parent/legal guardian emergency contact details for under-18s  
●​ permission for SCL to contact medical services if needed  

 

5. Medication requirements 

Medication brought to SCL should normally be: 

●​ in the original container or packaging  
●​ clearly labelled with the student’s name  
●​ in date  
●​ labelled with dosage and frequency  
●​ accompanied by written instructions in English, or a reliable translation  
●​ accompanied by parent/legal guardian instructions for under-18s  
●​ declared to SCL before arrival where possible  

 

Students must not share medication with anyone else. 

Students must not take medication prescribed for another person. 

Students must tell SCL if medication is lost, running out, taken incorrectly, or taken by another 
student. 

6. Emergency medication 

Some medication must be quickly accessible and should not be locked away if this would delay 
emergency treatment. 

This may include: 

●​ asthma inhalers  
●​ adrenaline auto-injectors  
●​ insulin or glucose treatment  
●​ other emergency medication specified in an individual care plan  

Arrangements for emergency medication must be recorded in the student’s care plan or medical 
support plan. 
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Staff and group leaders who may need to respond in an emergency should be informed of the 
arrangements on a need-to-know basis. 

7. Storage and security 

Where medication is not required for immediate emergency use, it should be stored securely. 

Storage arrangements may include: 

●​ secure storage in the student’s room  
●​ secure storage by authorised SCL staff  
●​ storage by a parent/legal guardian or group leader, where appropriate  
●​ refrigeration, if required and available  
●​ additional arrangements for controlled drugs or higher-risk medication  

The student must know where the medication is stored and how to access it safely. 

If SCL keeps a spare key or supervises access, this must be recorded. 

8. Controlled drugs and higher-risk medication 

Some medicines require additional controls because of their legal status or risk. 

Where a student brings controlled drugs or higher-risk medication, SCL must complete an 
individual risk assessment before confirming storage or self-medication arrangements. 

This may include advice from the parent/legal guardian, prescribing doctor, pharmacist, NHS 111 
or another appropriate professional. 

SCL staff must not administer, supervise or store controlled drugs unless authorised 
arrangements, secure storage and staff training are in place. 

9. Excursions, activities and transfers 

The assessment must consider how medication will be managed during: 

●​ lessons  
●​ meal times  
●​ activities  
●​ excursions  
●​ public transport journeys  
●​ airport transfers  
●​ evenings and weekends  
●​ overnight stays, where applicable  

For students under 18, arrangements must be clear before the student leaves the campus or 
accommodation. 

Group leaders must cooperate with SCL in supporting medication arrangements for students in 
their group. 

10. If the student becomes unable to self-medicate 

If a student who normally self-medicates becomes unable to do so because of illness, injury, 
distress, confusion or another concern, SCL will review the arrangement immediately. 

SCL may: 
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●​ contact the parent/legal guardian for students under 18  
●​ contact the group leader, where applicable  
●​ contact NHS 111 or emergency services  
●​ arrange additional supervision  
●​ temporarily hold medication securely  
●​ update the care plan  
●​ stop self-medication until it is safe to resume  

Any change must be recorded. 

11. Record keeping 

All assessments must be recorded and stored securely. 

Records should include: 

●​ student name and date of birth  
●​ medication details  
●​ assessment outcome  
●​ consent  
●​ storage arrangements  
●​ emergency arrangements  
●​ review date  
●​ staff member completing the assessment  
●​ parent/legal guardian information for under-18s  
●​ actions taken if medication is missed, lost, misused or taken incorrectly  

Medical information must be handled in line with SCL’s Data Protection Policy and UK GDPR. 

12. Review 

Self-medication arrangements should be reviewed: 

●​ at the start of the course  
●​ if medication changes  
●​ if the student’s health changes  
●​ after an incident or near miss  
●​ before excursions or residential changes where relevant  
●​ if staff, parents/legal guardians or the student raise concerns 

 

Recording of assessment  

All assessments must be formally recorded in the students care plan and if ever the student is 
unable to administer their own medicines i.e., through sudden illness the SCL team must 
document this. The assessments should be reviewed regularly with any change in 
circumstances clearly recorded. 
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Self-medication risk assessment tool 

 Yes  No Action required 
1)​ The student can verbalise that he or she wants to 

self-medicate. 
   

2)​ The student can explain what each drug is for (not 
in medical terms) i.e. Furosemide – this is my 
water tablet, Digoxin – this is for my heart. 

   

3)​ The student can read the instructions on his/her 
medications and can verbalise these to you: - 

a)​ The dose required 
b)​ How many times to be taken 
c)​ Any special instructions i.e. Before food 
d)​ Date it expires 

   

4)​ The student is unable to undertake point 3, have 
they marked their drug containers with their own 

symbols, to distinguish between each drug, or 
have they a checklist designed by themselves? 

   

5)​ The student is aware that their medicine can 
cause side effects and that any concerns that the 

student may have should be reported to the 
person in charge. 

   

6)​ The student will inform the person in charge 
when his/her medication is “running out”. 

   

7)​ The student has the right aids to assist him/her in 
self-medication, i.e. not child proof containers if 
the student has dexterity problems. 

   

8)​ The student agrees to store the medication in the 
secure storage provided in his/her room – for 
Health & Safety reasons. 

   

9)​ Student accepts that any “controlled drug” must 
be stored in the controlled drugs cupboard in the 
treatment room. These will still be dispensed as 

prescribed by their GP. 

   

10)​ The student must only take drugs as prescribed 
for him/her and if any “homely remedies” are used 

the person in charge is informed in case of any 
drug interactions. 
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Name of student:………………………………………………………………………………………….. 

Explanation given by:…..………………………………………………………………………………………… 

    

 

 

 

      

 Is the student deemed suitable for self-administration                                            Yes/No? 

        

Signature of SCL staff member:………………………………………………………………………………….. 

         Date:……………………………………………………………………………………………………………………….. 

 

I agree to self-medicate in accordance with the self-medicating agreement and have read and         
understood the risk assessment. 

          

       Student signature ………………………………….             Date …….…………………………. 
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Self-Medication Consent Form 

 

Student name……………………………………….. DOB…………………………  

I would like to self-administer all /some of my own medication whilst at Stay Campus London and 
have received an initial assessment and guidelines of what I need to do.  

 

Drug Name  Dose and Frequency  

  

  

  

  

  

 

I agree to: 

●​ Keep my medication in the locked cupboard provided and keep the key secure. 
●​ Take my medication as directed and not exceed the prescribed dose. 
●​ Inform the senior staff member if I make a mistake or suspect another student 

has taken my medication. 
●​ Allow staff to retain a spare key to my cupboard and check my progress when 

necessary. 

Student Signature: .................................... Parent Signature: .................................... 

Date: .....................​ ​ ​ ​     Date: ..................... 
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