SCL S5

LONE WORKER POLICY

Lone workers are those who work by themselves without close or direct supervision.

Aims

SCL International College recognises that occasionally staff may need to be in the building
working alone out of office hours. The school takes its responsibility to lone workers seriously
and assesses any risks and takes all necessary steps to avoid or control risks where
necessary.

Procedures

e Informthe School Director or colleague that you will be working alone.

e Ensurealldoors are locked, particularly the main door to the college, and that it is
securely closed behind you.

e Donotanswer any door to visitors before checking that the caller is known to you.

e Ifyouare unhappy with any situation text or call the School Principal or a colleague
who is aware that you are working alone.

¢ Onceyou have left the building text the arranged contact to say that you have left
safely.

Last Reviewed: September 2022

Stay Campus London Ltd. - ¢/o Hallmark Estates Limited, 46 Great Marlborough Street, Soho, London W1F 7JW
www.sclinternationalcollege.com|info@sclinternationalcollege.com| +44(0)203 1417539
Company Number: 09877237

Accredited by the

e | MEMBER
L PFE) -

TRINITY IT NATIONAL
= ENGLISH |  colLLeE LoNDON A 0 ETA Eﬂ
for the teaching Egjgéiﬁm w Regstered Exam Centre 56831 et CODE

of English in the UK aired, accimmedation




